Part 8: The Curio Shelf

Search Shelf o Tasks

(=) Ignore checked state
(") Show only unchecked (incomplete) items

() Show only checked (completed) items

()\ Use the Search shelf to quickly search your project for
search | SpPecify text, or meta information such as tags or rating. @ Tags

] Local Project Tags
(] 'WFlags

Hit Command-F to bring up the Search shelf then enter your 0 I Exclamation Point
search criteria. Get as specific as you want by entering text, : g"“::'ma"‘
task state, tags, assigned resources, rating, priority, asset ~ Fig Orange
type, and modified or start and due dates.

" Flag Yellow
" Flag Purple

"™ Flag Green

Begin the search and instantly see your results. With just a
click on a result item, you are whisked to that section, idea
space, and figure where the result is highlighted on the page.

(") Resources

[ Rating

If you perform a text search, the contents of many embedded ' Priority
assets will also be searched including text files and PDFs. O Aseet Type
Embedded assets which require custom Spotlight importers
are not searched due to current Spotlight limitations. Sl

. . (| Start Date
If you have a search you find yourself performing frequently
you can save for easy re-use. O Due Date

\)§ Begin Search Q Cancel Search

[ Choose a saved search - ] o3
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